
I Spy: How to Read 
Grant Guidelines
Get It Done! Obermann lunchtime workshop series
February 3, 2021

CLAS Grant Support Office



Overview

General information and tips
How to read grant guidelines to:

• Determine eligibility and ability to apply
• Prepare complete, compliant proposal
• Strengthen your proposal

Discussion
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Acronyms
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BAA – Broad Agency Announcement
FOA – Funding Opportunity Announcement
GPG – Grant Proposal Guide
FFO – Federal Funding Opportunity
NIA – Notice Inviting Applications
NOFA – Notice of Funding Announcement
NOFO – Notice of Funding Opportunity 
PA – Program Announcement
PAPPG – Proposal & Award Policies & Procedure Guide
PS – Program Solicitation
RFA – Request for Applications
RFP – Request for Proposals
SGA – Solicitation for Grant Applications



What type of information
• Program’s purpose
• How to apply
• Application components
• Award information
• Budget information
• Review Criteria
• Supplementary information

Content
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Read the guidelines first
Read the entire document
Make sure you have all the 
necessary instructions
Work with your grant support 
person

General Tips
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Eligibility

Are you eligible?
• Citizenship
• Geographic Area
• Faculty Rank
• Degree requirement
• Other funding
• Type of institution
• Limited Submission
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Eligibility Information from NEH Fellowship Notice of Funding Opportunity

https://www.neh.gov/sites/default/files/inline-files/Fellowships-Notice-of-Funding-Opportunity-20.pdf


Feasibility

Is it feasible for you to prepare a 
strong application?

• Deadline
• Institutional commitment
• Cost-sharing requirements
• Collaborators
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Completeness

• SF424 or other forms
• Project Summary/Abstract
• Project Description
• Biosketch/CVs
• Other Support
• Facilities and Resources
• Budget and Budget Justification
• Bibliography/References Cited
• Other 

• Letters of support
• Letters of collaboration
• Signature Page
• Data Management Plan

• Human Subjects Plan
• Writing/Work Sample
• Mentoring plan
• Leadership Plan
• Accessibility policy
• Tax Status
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Application components table from NEH Media Projects Grants

https://www.neh.gov/sites/default/files/inline-files/Media%20Projects%20NOFO%2020200812-TD-TR.pdf


Compliance

• Formatting
• Font type and size
• Page numbering
• Spacing
• Margins

• Attachments
• File size
• PDF
• Naming conventions

• Project Title
• Must start with…
• Character limits

• Budget
• Indirect cost rate
• Allowable items
• Limits on salary

• Participants
• Students
• Community engagement

The Obermann Center and CLAS Grant Support Office



National Institutes for Health Formatting Instructions

https://grants.nih.gov/grants/how-to-apply-application-guide/format-and-write/format-attachments.htm


National Institutes for Health Formatting Instructions

https://grants.nih.gov/grants/how-to-apply-application-guide/format-and-write/format-attachments.htm


Review Criteria

Why does the project matter?
How is the project new or unique?
How will the project be carried out?
In what context will the research be done?
What is special about the people doing research?
What is the return on investment?
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Falk-Krzesinski, H. and Stacey C. Tobin. “How Do I Review Thee? Let Me Count the Ways: A Comparison of Research Grant 
Proposal Review Criteria Across US Federal Funding Agencies.” The journal of research administration 46 2 (2015): 79-94 .

https://files.eric.ed.gov/fulltext/EJ1155558.pdf


Review criteria from DoEd Undergraduate International Studies & Foreign Language Program

https://www2.ed.gov/programs/iegpsugisf/fy2020uisflapplication.pdf


Language
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Review criteria from Creative Capital Awards Program

https://creative-capital.org/about-the-creative-capital-award-open/


Supplementary Info
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Supplementary Info

National Endowment for the Arts Research Grants
• FAQs for applicants
• NEA Five-Year Agenda for 2017-2021
• Previous NEA research studies - for recommendations and priorities
• Publicly available datasets that include arts-related variables
• National Archive of Data on the Arts
• US Dept. of Education What Works Clearinghouse Handbook
• Clearinghouse for Labor Evaluation and Research Causal Evidence 

Guidelines
• List of recent awards
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https://www.arts.gov/grants/research-awards/research-grants-in-the-arts/program-description




Questions?

Contact Me:

Kristi Fitzpatrick
319-467-0296
Kristi-Fitzpatrick@uiowa.edu
CLAS Grant Support Office

Division of Sponsored Programs
Graduate Student Success Center
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https://clas.uiowa.edu/grant-support-office
https://dsp.research.uiowa.edu/
https://grad.uiowa.edu/grad-success



